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ACKNOWLEDGEMENT OF COUNTRY

Acknowledgement 
of Country

The Perth College community is committed 
to its role in the collective journey towards 
reconciliation. Reconciliation is beyond an idea, 
it is an action, and we will continue to empower 
our community to embrace the journey.  

We strive to:

ACTIVELY RESPECT, VALUE AND 
CELEBRATE ABORIGINAL AND TORRES 
STRAIT ISLANDER CULTURES 

CREATE A STRONG SENSE OF 
BELONGING, CULTURAL IDENTITY AND 
PRIDE WITHIN OUR COMMUNITY

ENGAGE IN INCLUSIVE PRACTICES AND 
DIVERSE RELATIONSHIPS

Perth College is honoured to be situated on the ancestral Lands of 
the Whadjuk Noongar people. We acknowledge the First Australians 
as the Traditional Owners of the Lands we stand on and pay our 
respects to Aboriginal and Torres Strait Islander Elders, both past, 
present and future, for they hold the memories, the traditions, the 
cultures and hopes of Australia’s First Peoples.
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WELCOME

Perth College 
Senior School
WELCOME TO THE  
SENIOR SCHOOL 
We want you to feel free to be yourself, find  
your strengths and talents, and succeed. 

We encourage you to always aim to achieve your 
personal best and make the most of the many 
opportunities available at PC. 

We hope that when you leave PC, you will be 
capable, caring, and courageous in everything 
you do, and you will live the School values to 
make a positive contribution to society.

This handbook tells you everything you need to 
know to settle into life at Perth College!

OUR VISION,  
OUR PURPOSE 
AND OUR VALUES

VISION
Perth College girls: Remarkable women

PURPOSE
Perth College women shape their own futures  
and positively influence society.

VALUES
Our values are the essence of a Perth College 
education and the defining character traits of  
each student within our Christian Heritage.

Capable: 
We pursue learning and excellence. We strive 
to fulfil our potential with confidence and 
resourcefulness.

Courageous:   
We embrace and navigate challenges with 
strength, purpose and resilience.

Caring:   
We live generously, value relationships and 
contribute to our community with integrity,  
respect and compassion.

Perth College  |  Senior School Handbook 2022 
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THE SCHOOL

A look through 
the years
SCHOOL HISTORY 

Perth College is one of the 
oldest independent girls’ schools 
in Western Australia and one of 
many schools around the world 
founded by the Community 
of the Sisters of the Church 
– an Anglican religious order 
established in 1870. 

From its original enrolment of 32 students at a 
site in West Perth in 1902, Perth College grew 
rapidly. In 1916, the School moved to its current 
location in Mount Lawley, where it now caters for 
more than 1,000 students from Pre-Kindergarten 
to Year 12 – including around 100 boarders 
hailing from across regional WA and overseas.

In the tradition of the Sisters, Perth College 
students have pioneered new roles for women 
and made significant contributions to the 
community over many generations. More than 
13,000 students have been educated at Perth 
College since 1902 and, while much has changed 
since then, the determination of our students 
has never wavered.

TODAY
Perth College has 
completed a number 
of landmark projects 
including the Founders 
Centre for Early 
Learning and Excelsior 
House to cater for an 
ever-growing school 
population

2002
Perth College  
celebrates its  

centenary

1927
The iconic Perth College 

Chapel is built

1968
Perth College is handed 
over from the Sisters 
of the Church to the 
Anglican Province of 
Western Australia

1902
Perth College was 

founded by the 
Community of the 

Sisters of the Church

1916
Perth College moves 
from its original  
West Perth site to its 
current location in 
Mount Lawley

The Perth College 
Timeline
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THE SCHOOL PR AYER
Lord God,

Through whom all things work together  
for good for those who love you,

establish our school on a firm foundation  
that whatever things

are true, pure, lovely and of good report  
may flourish and abound here.

Keep this place in your care, give it an  
ever greater usefulness

and give us all a love and reverence for it,

that it may continue to be an instrument  
of your glory

through Jesus Christ our Lord, Amen.

THE SCHOOL SONG
With joyful hearts our song we raise
Loud let the echoes ring
As to the school that’s best of all
Our greetings loyal we sing.
Her honour in our keeping lies
In us a trust is laid,
And never while our life shall last
Shall that trust be betrayed.

Chorus: Then Hail our School!
Our love for thee shall stand!
For thee we’ll work, for thee we’ll play
With head, heart and hand.
Though far from thee we’ll wander,
Thy badge we’ll not forget
Let ‘Pro Ecclesia Dei’ be our watchword yet.

The girls who here before us were
To us have handed on
A heritage to hold with care
Of honours fairly won.
So we who in their footsteps tread
Shall guard Perth College fame,
And leave to those who yet shall come
A still untarnished name.

Chorus: Then Hail our School!
Our love for thee shall stand!
For thee we’ll work, for thee we’ll play
With head, heart and hand.
Though far from thee we’ll wander,
Thy badge we’ll not forget
Let ‘Pro Ecclesia Dei’ be our watchword yet. 
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THE SCHOOL

THE SCHOOL MAP
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TERM DATES

Keeping on top 
of things
KEY DATES

TERM ONE

Wednesday 26 January Australia Day Public Holiday

Monday 31 January Term One begins - students commence

Friday 4 March to Monday 7 March Mid-Term Break (Labour Day)

Friday 8 April Term One finishes (1.00 pm)

TERM T WO

Friday 15 April to Monday 18 April Easter

Monday 25 April ANZAC Day Public Holiday

Wednesday 27 April Term Two begins - students commence

Friday 3 June to Monday 6 June Mid-Term Break (Western Australia Day)

Friday 1 July Term Two finishes (1.00 pm)

TERM THREE

Monday 25 July Term Three begins - students commence

Friday 19 August to Monday 22 August Mid-Term Break

Friday 23 September Term Three finishes (1.00 pm) (St Michael’s Day)

TERM FOUR

Tuesday 11 October Term Four begins - students commence

Wednesday 7 December Term Four finishes for Pre-K to Year 10 (1.00 pm)

Friday 23 December (1.00 pm) School closed 

Perth College  |  Senior School Handbook 2022 
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THE SENIOR SCHOOL SUPPORT NETWORK
Everyone at Perth College wants to help you settle into Senior School life as quickly and easily as 
possible. If you need support at any time, there are always plenty of people you can reach out to.  
If you have a question or need help, ask your Kaya Teacher first or your Head of Year.

Sometimes more serious things can happen, in which case the Dean of Students, Mrs Madden, and 
Head of Senior School, Mrs Andrews, will become involved. They work together to make sure every 
student feels safe and happy at school.

IMPORTANT INFORMATION

People you  
should know...

HEAD OF YEAR 7 
Ms Haylie Pepper 
Haylie.Pepper@pc.wa.edu.au

HEAD OF YEAR 11 
Mr Chris Johnson 
Chris.Johnson@pc.wa.edu.au

HEAD OF YEAR 9 
Ms Helen Avery 
Helen.Avery@pc.wa.edu.au

HEAD OF YEAR 8 
Mr Cameron Thorn 
Cameron.Thorn@pc.wa.edu.au

HEAD OF YEAR 12 
Ms Rosemary Cawley 
Rosemary.Cawley@pc.wa.edu.au

DEAN OF STUDENTS 
Mrs Amanda Madden 
Amanda.Madden@pc.wa.edu.au

HEAD OF SENIOR SCHOOL 
Mrs Shani Andrews 
Shani.Andrews@pc.wa.edu.au

HEAD OF YEAR 10 
Dr Ellen Fortini 
Ellen.Fortini@pc.wa.edu.au
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If you are feeling unwell or something is worrying 
you, our Health Services Team can help.

Our School Chaplain can also talk through  
your concerns or worries with you.

SCHOOL CHAPLAIN 
Reverend Linda Pilton 
Linda.Pilton@pc.wa.edu.au

Mrs Amanda Bright, Ms Sue Park  
and Ms Andrea Madsen 
healthcentre@pc.wa.edu.au

SCHOOL NURSES

COUNSELLOR 
Mrs Clare Hackett 
Clare.Hackett@pc.wa.edu.au

Mrs Mia Bennison  
Mia.Bennison@pc.wa.edu.au

Ms Melanie Jorgensen 
Melanie.Jorgensen@pc.wa.edu.au

PSYCHOLOGISTS
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ABSENCE
When a student will be late to school or cannot 
attend, parents must telephone the Hub before 
9.15 am (Absentee Line on 9471 2130 or 
Senior School SMS on 0421 268 983).  
Students leaving during the day should bring a 
note to the Hub when they sign out. Students 
may be required to produce a medical certificate 
for missed tests or assessments. For extended 
absences due to illness, contact the Head of 
Year. If absent for any other reason for two days 
or more, please complete the Absence Request 
forms found on SPACE under the ‘Contact’ tile or 
collect one from the Hub.

AFFIE’S CAFÉ 
Affie’s Café is open from 7.00 am each school 
day. Purchases can be made at recess and 
lunchtime. Students require their SmartRider 
card to make purchases (see below under 
Flexischools/SmartRider card).

ASSEMBLY
Assembly takes place on Mondays or Fridays, 
bringing year groups together. It is a formal 
occasion for students to recognise each other’s 
achievements, celebrate significant events and 
enjoy student performances. 

BRAIN BOOST HOMEWORK CLUB
Brain Boost Homework Club is a place where 
students can come to study in a quiet and 
supportive environment. Brain Boost is 
designed to support studies for students in 
Years 5 to 12 and it is a great chance for both 
group and one-on-one support, as well as peer 
mentoring.

When:    3.30 pm to 5.30 pm on Tuesdays,  
   Wednesdays and Thursdays

Where:   Excelsior House

BUS SCHEDULES
Conveniently located in the heart of Mount 
Lawley and only three kilometres from the 
CBD, Perth College is within easy reach of 
outer metropolitan, hills, river and Swan Valley 
suburbs. The School is serviced by a range 
of transport options. Perth College provides 
additional buses to Mundaring, Kalamunda, 
Dianella, Mount Hawthorn, Guildford and Wesley 
with tickets available from the Hub.

CHAPEL 
In support of our Anglican ethos, students 
regularly attend Chapel – a time of reverent 
reflection led by our Chaplain, Reverend Linda 
Pilton. Kaya groups take turns to organise 
Chapel, led by student participation.

CONTINUOUS FEEDBACK
Teachers provide feedback for each assessment 
task via SPACE for students and parents to 
access. Continuous feedback comes in a variety 
of forms including a mark, comment, rubric, 
annotations on submitted work or a voice 
recording. The purpose of continuous feedback 
is to identify where students did well with the 
assessment, as well as areas to focus on for 
improvement on the next task. 

FLEXISCHOOLS/SMARTRIDER CARD
Flexischools is a cashless card system the 
School operates in the Hub and Affie’s Café 
utilising the SmartRider card. Funds available on 
the card can be used to pay for items in Affie’s 
Café, School-operated bus tickets and other 
items available at the Hub. Parents deposit 
funds via the Internet or telephone line to set a 

IMPORTANT INFORMATION

More things  
you should know
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daily spending limit and control the amount of 
money accessible at any time.

HEALTH SERVICES/THE HEALTH CENTRE
The Health Services team consists of the School 
nurses, counsellor and psychologists. The 
Health Centre is where students go if they are 
feeling unwell or need to see one of the Health 
Services Team for support with their medical 
and social or emotional wellbeing. If a student is 
unwell and should not be at school, the School 
nurses will contact parents to arrange to have 
the student picked up. 

THE HUB
The Hub is located in the Big Quad and is the 
focal point for managing and assisting students 
and parents. The team in the Hub consists of 
School Leaders and administrative support staff 
who are always ready to assist with any queries 
students or parents may have.

HOUSE SPORT
House sport takes place on Mondays or Fridays 
as an inter-house competition. Students are 
encouraged to participate in a range of sports 
and activities to gain points for their House. At 
the end of the year, the winning House receives 
the Strempel Cup. 

KAYA
Kaya means ‘hello’ in the Noongar language. 
Each day, students meet with their Kaya group 
and Kaya Teacher to check in, build relationships 
and participate in pastoral care activities. 

LEARNING ENGAGEMENT
The Learning Engagement team provides 
students with the educational support they may 
need to maximise their learning. 

LOCKERS
Locks are supplied by the School and charged 
to students’ accounts. Lockers must be kept 
locked at all times and any problems with locks or 
lockers needs to be reported to the Hub. Mobile 
phones must be turned off and secured in locked 

lockers for the duration of the school day. 

PC+
PC+ is an extended hours learning program 
that provides a supervised and structured 
environment for students to study in. Students 
have access to tutors, including recently 
graduated, high-achieving Old Girls, to assist 
with homework, assessment preparation 
and study techniques. Time management 
and learning strategies will also help 
students strengthen their independence and 
organisational skills. Bookings are essential and 
must be made at the beginning of each term.

When:    5.30 pm to 8.00 pm on Tuesdays,  
    Wednesdays and Thursdays
Where:    Excelsior House
Cost:     $25 per day, with dinner included

SCHOOL HOURS
Students should be at school by 8.15 am and 
need to be in their Kaya or Period 1 class by 8.30 
am. By this time, they should have been to their 
lockers to organise themselves for the day and 
have their required items for lessons until recess 
with them. School finishes each day for Years 7 
to 12 students at 3.15 pm. 

SPACE
SPACE is our online Learning Management 
System where students and parents access 
information regarding timetables, assessments, 
continuous feedback, policies and general 
information. Students have their own SPACE page 
and parents have access to the Parent Portal.

TELEPHONE CALLS
Students may seek permission to telephone 
parents regarding important matters using the 
phone in the Hub. Staff will make every endeavor 
to pass urgent messages on to students.

 17



Perth College  |  Senior School Handbook 2022 



COMMUNICATION

Communication  
and Contact
For questions or concerns, the communication flowchart below provides the process to follow.

EMAIL CONTACT
Staff can be contacted by email using the 
following: firstname.surname@pc.wa.edu.au
It is reasonable to expect a reply to a parent 
communication within two working days.

PARENT-TEACHER CONTACT
Learning Conferences are held once a year and 
offer an opportunity for feedback and discussion 
between parents and teachers about each 
student’s progress.

PARENT INQUIRY OR CONCERN

SENIOR SCHOOL

Academic

Parent emails or phones 
Subject Teacher.

Parent emails or phones 
Head of Department 

of subject area.

Parent emails or phones 
Dean of Learning  

and Teaching.

Parent emails or phones 
Head of Senior School.

Contact the Vice Principal or Principal to discuss your concern.

ISSUE RESOLVED? ISSUE RESOLVED?YES - No further action required.

YES - No further action required.

YES - No further action required.

YES - No further action required.

General / Administration

Contact Reception who will direct you  
to the appropriate person if they are 

unable to address your query.

Pastoral Care / Health

Parent emails or phones  
Kaya Teacher.

Parent emails or  
phones appropriate  

Head of Year.

Parent emails or phones 
Dean of Students.

Parent emails or phones 
Head of Senior School

NO

NO

NO

NO

NO

NO

NO

NO
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SMOOTH TR ANSITION TIPS
Transitioning to a new school can be 
overwhelming, however, there are a number  
of things students and parents can do to 
make the move into Senior School enjoyable 
and successful. 

Research suggests students who experience 
positive transitions into high school tend to 
have more motivation, better grades and a 
greater sense of wellbeing.

TIPS FOR PARENTS AND STUDENTS

Preparing you for  
the changes

Many students feel excited but also nervous 
about starting high school or moving to a new 
school and this is completely normal. Facing 
unfamiliar situations can trigger a variety of 
emotions and these can be more intense for 
teenagers. Talk about your feelings to help ease 
any anxiety before school starts.

If you expect your child to succeed, they 
are much more likely to do so. Parents 
who have high but realistic expectations, 
clearly communicate those expectations 
and encourage their children to meet those 
expectations, tend to have teens who achieve 
more academically, have more motivation and 
better problem-solving skills than their peers.

A sense of familiarity is important for students 
to start feeling comfortable in their new 
surroundings and alleviate anxiety ahead of the 
new school year.

Expect mixed  
emotions

Make  
the most of 
Orientation Day

Have high  
but realistic  

expectations
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Encourage good 
relationships  
with their  
teachers

Having a good relationship with teachers adds to a 
smoother transition to high school. Teachers can be a 
great source of support for students who may be feeling 
a little overwhelmed. The role of the Kaya teacher is 
particularly important in getting to know students and 
supporting them through their transition. 

Encourage your child to build a relationship with a few 
teachers by talking to them before or after class and 
going to them with any problems or questions.

Participate in co-curricular activities

With more activities and more homework, 
there may be a sense of feeling overwhelmed. 
Time management and organisational skills 
are vital in Senior School, but students may 
not have mastered these skills yet. While these 
are included in the Pastoral Care program, you 
can support your child at home by reinforcing 
strategies such as:

Always plan extra time to complete homework,  
in case it takes longer than they thinks 

Do the hardest or least enjoyed activity first 
when they have the most energy and concentration 

Break large goals into smaller goals  
to avoid getting overwhelmed

Revise a little every day and don’t wait  
until the last minute before a test

Get materials ready the night before  
so mornings aren’t rushed 

Get enough sleep

There is a wide variety of co-curricular activities for students to participate in. 
Engaging in co-curricular activities has a range of positive benefits including higher 

self-esteem, better academic performance, better social relationships and  
stronger ties to the School. Participation in co-curricular activities will foster  

relationships with teachers and increase a sense of belonging. 

Learn time  
management

Most importantly, listen to your child and look for any signs of distress.  
If you suspect something is wrong, talk to them and, if need be, contact the School for support. 

Get involved and 
partner with us

We thank you for entrusting us to provide a rich 
and rewarding learning experience for your child 
in the Senior School. Parents are the primary 
educators of their children and we welcome 
parents to partner with us. 

Some ways you can stay involved in your child’s 
Senior School journey include: 

Talk to your child about school and show 
enthusiasm for their accomplishments 

Stay in contact with your child’s teachers

Check your child’s diary for set homework 
and encourage them to establish effective 
organisation habits to manage tasks

Attend co-curricular events and go to parent-
teacher interviews, even if they are doing well

Find out who and what services are available 
in case if they ever needs them (Head of Year, 
Homework Club, counselling etc)

 21



TIPS FOR PARENTS AND STUDENTS

Learning at school 
and at home
HOMEWORK
Homework is a valuable part of schooling. 
Homework helps students by complementing 
and reinforcing classroom teaching, fostering 
lifelong learning habits and developing the  
self-discipline that is the foundation of 
successful study. It provides regular 
opportunities for students to learn to be 
responsible for their own learning, and to  
set and achieve their goals. 

Homework comprises the range of activities 
that students do outside the classroom. 

 

 
Regular practice exercises provide students 
with opportunities to apply new knowledge 
or to review, revise and reinforce newly 
acquired skills. Preparatory homework provides 
opportunities for students to gain background 
information so they are better prepared for 
future lessons. Assignments, investigations, 
research and other such work items encourage 
students to pursue knowledge individually and 
imaginatively. Test and examination review and 
the preparation and organisation of notes also 
makes up homework time.
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The school year has ebbs and flows, therefore 
students may be required to complete more 
or less homework than the average in some 
weeks. Establishing priorities and developing 
organisation skills are important life skills. 
Students having trouble completing work 
should see their Kaya teacher for help with 
study planning.

YEAR 7  
1 to 1.5 hours per night, 5 days a week

YEAR 8 
1 to 1.5 hours per night, 5 days a week

YEAR 9 
2 to 2.5 hours per night, 5 days a week

YEAR 10  
2.5 to 3 hours per night, 5 days a week

YEAR 11 
20 hours per week, including weekends

YEAR 12 
20 hours per week, including weekends

Recommended 
homework time

Organisation and 
Study Planners Study Skills
Each term in Kaya, students are encouraged 
to populate a study planner. This allows 
them to map their workload, co- curricular 
commitments and rest time in a visible and 
realistic manner. The overarching goal of 
this planning is that students work towards 
balancing their time outside of the classroom 
in ways that increase their engagement and 
success as learners.

Students learn a range of study strategies 
scientifically proven to assist in the long-term 
revision, retention and retrieval of learning. The 
goal is to enter the final years of Senior School 
equipped with a range of study strategies 
that work for them and that are adaptable to 
different subjects and contexts. 

 23



LEARNING AT  
PERTH COLLEGE
Learning and teaching at Perth College is 
founded on the fundamental belief that our 
students can develop the knowledge, skills, 
values and attributes empowering them to be 
CAPABLE, COURAGEOUS and CARING in all 
aspects of their lives.

The Learning and Teaching Statement captures 
our hopes for each student’s experience at  
Perth College. Programs and pedagogy are 
driven by the aspiration that learning is 
personalised and purposeful, that students 
have agency in their own learning and that we 
go beyond the mandated curriculum to provide 
opportunities for deep learning, problem  
solving and critical thinking. 

All students learn Beliefs and Values, Maths, 
Science, Humanities, English, Health and Physical 
Education and Digital Technologies. Students 
also choose from either Chinese or French 
as a language, as well as a range of Arts and 
Technologies options. 

Our Learning Engagement team provides 
academic support and extension, so the learning 
needs of each student are met. This team works 
with individual students and teachers to support 
the range of learning abilities, interests and 
readiness within each class. 

OUR CORE VALUES
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Develop skills to 
empower yourself
OUR LEARNING AND TEACHING STATEMENT
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Opportunities for 
lifelong learning
SPARC PROGR AM
Sparc is a Perth College initiative, blending a 
unique, future-focused framework designed 
to prepare our students with the knowledge, 
skills, attributes and values that will see them 
flourish now and into the future. It is based on 
experiences that:

Spark passion, grow attributes and build 
relationships to contribute to the world.

Each Perth College student will be involved in 
experiences that focus on Entrepreneurship, 
Enterprise and Careers, Leadership and 
Citizenship. The basis of these learning 
experiences are underpinned by the School’s 
values and are grounded in the School’s positive 
education philosophy. These experiences are 
guided by the School’s strategic intent, Learning 
and Teaching Statement and our school values, 
and is a framework embedded in the timetable 
from Pre-Kindergarten to Year 10. 

The assessment of sparc is completely formative 
and is driven by the students with support from 
their mentors. Students will not receive a grade 
for Sparc, however, they will engage in reflection, 
creating and collecting evidence of their learning 
journey, and using their experiences to further 
develop themselves. We encourage you to 
engage in conversation with your child about the 
sparc experiences they have completed.

Each year group has been given a theme that 
links to the unique experiences for that time and 
is aligned with key themes from the  
pastoral care program:

Year 7 – Make Connections

Year 8 - Build Strength

Year 9 – Choose Courage

Year 10 – Step Up

The experiences of sparc will provide 
students opportunity, beyond the curriculum 
requirements to:

• Grow curiosity, imagination, resilience,  
self-regulation

• Respect and appreciate the ideas, 
perspectives, and values of others

• Cope with failure and rejection

• Move forward in the face of adversity

• Care about the wellbeing of their  
friends and families

• Care about their communities and the planet.

SPECIAL PROGR AMS
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Navigating life’s  
joys and challenges
INSIDEOUT PROGR AM
InsideOut is our world-recognised positive 
psychology program for students from Pre-
Kindergarten to Year 12 which helps us develop 
well-rounded students who are confident, 
caring and capable in all aspects of their lives. 
This unique self-leadership program was born 
directly from the belief in the importance 
of women in leadership. InsideOut provides 
students with the mindset and skills for a 
flourishing life. In conjunction with the pastoral 
care program, InsideOut builds students’ 
capacity to navigate life’s challenges, identify 
and use their strengths, practice optimism, 
gratitude and resilience, be hopeful, build self-
confidence and care for their wellbeing.

PASTOR AL CARE PROGR AM
Perth College students become courageous 
and confident when they feel connected. The 
pastoral care program provides an environment 
in which students are nurtured and supported, 
empowers them to make good choices and 
helps them grow. The pastoral care themes  
for each year are as follows:
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YEAR 7: MAKE CONNECTIONS

Year 7 is a time of growth and change, therefore 
adaptability is a key concept for this year group. 
In this year, a sense of belonging is nurtured 
through developing strong connections to 
space, place and people, alongside the physical 
and emotional transitions from childhood to 
adolescence. Students use a strengths-based 
approach to develop self-awareness, build 
communication skills and begin to explore 
identities. They also understand and have 
opportunities to practice the social skill set 
that underpins healthy, flexible friendships, 
including digital relationships. 

YEAR 8: BUILD STRENGTH

Students in Year 8 understand how 
independence is achieved through growing their 
personal and social responsibility, including 
their understanding of digital citizenship. A 
key focus in building strength is learning how 
to be comfortable with the uncomfortable. 
Exposure to a range of perspectives allow 
students to experience the attributes that 
underline tolerance of self and others.

YEAR 9: CHOOSE COURAGE

Students in Year 9 develop their perceptions 
of how to nurture relationships by focusing 
on the qualities of forgiveness, empathy and 
self-awareness. They will sharpen their moral 
compass through a consideration of the values 
that underpin living courageously, deepen their 
understanding of what it means to use their 
initiative in service to others, and grow in 
independence by embracing challenges.

YEAR 10: STEP UP

Students in Year 10 examine what it means to 
have the confidence to embrace optimism and 
live by their own values. They explore what it 
means to have adaptability and grit in the face 
of peer pressure and develop a self-reflection 
toolkit to understand ideas that challenge their 
thinking. They experiment with goal setting and 
plan ways to step up to make good choices for 
their future.

YEAR 11: DARE TO LEAD

Students in Year 11 sharpen their focus 
on attributes and traits that will facilitate a 
successful final two years of Senior School. 
There is an emphasis on developing leadership 
competencies in all students, regardless of 
their ambition to serve in a formal leadership 
role. Service opportunities help students 
understand the positive impact of contributing 
beyond themselves and practice the values 
of Capable, Courageous and Caring. Students 
examine the value of determination, agency, 
perseverance, vision and grit and self-efficacy 
is promoted.

YEAR 12: LOOKING BEYOND SELF,  
PERTH COLLEGE AND THE COMMUNITY 

In their final year, Year 12 students consider  
life beyond Perth College. As Seniors of the 
School, students have a responsibility as 
positive role models for students in younger 
year groups. They practice goal setting and 
explore hope and optimism for their future. 
On the cusp of adulthood, students explore the 
value of healthy relationships, self-regulation 
and perspective when making choices and 
interacting with others. 

SPECIAL PROGR AMS

Perth College  |  Senior School Handbook 2022 



Get involved in 
groups and clubs
OVERVIEW
A wide range of co-curricular activities allow 
students to broaden and enhance their 
educational experience. Be careful, however, 
that you don’t over commit yourself – one 
or two co-curricular activities per term will 
help you maintain a good balance between 
schoolwork, co-curricular commitments and life 
outside of school.

Full details about the following clubs are 
available on SPACE. Students may also be made 
aware of co-curricular opportunities through 
classes, daily announcements and notice 
boards, however, not all clubs and groups are 
available to all year levels.

EXPERIENTIAL LEARNING 
AND CHALLENGE BY CHOICE
Students in Years 7 to 10 have an annual camp 
where they immerse themselves in a bush 
setting and learn important life skills such 
as teamwork, ingenuity, meal planning and 
leadership. The Year 9 and 10 camps are much 
longer than typical school camps, creating a 
lightbulb moment where students challenge 
themselves, working collaboratively and 
drawing on each other’s strengths.

CO-CURRICULAR ACTIVITIES

Some of the co-curricular activities available  
to Senior School students include:

Bands and Ensembles 
Choral groups
Senior School Musical 
Book Club, Photography Club, Philosophy Club
IGSSA Dance
Debating
Environmental Group
Aged Care Centre visits
Fitness Club, Running Club
Tournament of Minds, Mock Trials  
Duke of Edinburgh Award

TERM ONE SPORTS
Rowing (Year 9 to 12), Equestrian, Swimming, 
Volleyball, Tennis, Cricket

TERM TWO SPORTS
Rowing (Year 9 to 12), Hockey, Netball, Cross  
Country, PCNA Netball

TERM THREE SPORTS
Athletics, Basketball, Soccer, PCNA Netball

TERM FOUR SPORTS
Learn to Row (Year 8), Water Polo, Softball, 
Cricket, Australian Rules Football

CO-CURRICULAR PROGR AM
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Take pride in  
your appearance
PERTH COLLEGE UNIFORM
Wearing the uniform correctly symbolises your 
commitment to the School and we encourage 
our students to take pride in their appearance. 
Each student is expected to wear the full 
uniform correctly while travelling to and from 
the School and when representing Perth 
College at off-campus functions and events. 
It is important parents assist us in taking on 
the valuable role of encouraging students to 
represent the School as our ambassadors. 

UNIFORM SHOP CONTACT

Phone: (08) 9471 2173 
Email: uniform.shop@pc.wa.edu.au

8 Queens Crescent 
MOUNT LAWLEY WA 6050

OPENING TIMES

Tuesday: 12.00 pm to 5.00 pm

Wednesday: 12.00 pm to 6.00 pm

Thursday: 12.00 pm to 5.00 pm

ONLINE UNIFORM SHOP

Visit our Online Uniform Shop to place  
‘Click and Collect’ orders. 

Orders will be processed and available for  
pick-up from our Main Reception (usually on 
the next Uniform Shop business day). 

When ordering online, you should receive an 
email to confirm that your order has been 
received, followed by another email detailing 
when and where it will be available for pick-up.

Items can be returned or exchanged within 
four weeks of pick-up if they have not been 
worn or named.

UNIFORM

How to tie the 
Half Windsor Knot...

1

4

7

2

5

8

3

6

done.
STEP BY STEP
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Making the  
right choice
STUDENT CODE OF BEHAVIOUR
The Perth College Student Code of Behaviour is based on the School’s Vision, Purpose and Values. 
The School expects all students to represent its values by demonstrating that they are Capable, 
Courageous and Caring. 

A Perth College student has certain rights and responsibilities. 

STUDENT BEHAVIOUR

RIGHTS RESPONSIBILITIES
I have the right to... I have the responsibility to...

Feel valued, safe and comfortable at school

Be treated with dignity and respect

Be able to express myself and hold an opinion

Make responsible, thoughtful choices

Care for others and treat everyone with  
dignity and respect

Behave in an inclusive and non-threatening 
manner, refraining from hurtful behaviour

Let others express themselves and value their 
opinion even though they may be different  
from my own

Be provided with a range of learning experiences 
in a well-managed environment where 
expectations are made clear

Work in a positive learning environment

Receive timely, constructive feedback  
from teachers

Have every opportunity to achieve my  
personal best

Work conscientiously and support others to learn

Set goals and work towards my personal best

Have the courage to take on new challenges

Use technology in an appropriate and  
thoughtful manner

Be punctual and complete work tasks on time  
to the best of my ability

A safe place to keep my property

Be in a clean and pleasant environment

Respect the property of others

Contribute to the maintenance of a clean  
and pleasant environment

Feel proud to be a Perth College student
Honour the values of Perth College
Be an excellent ambassador for the School
Wear the uniform with pride
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STUDENT BEHAVIOUR 
MANAGEMENT FR AMEWORK
All students and staff have the right to feel safe 
in the School community. With this right, comes 
the responsibility to be socially responsible and 
accountable for any actions that put the safety 
or wellbeing of others at risk.

Perth College believes the School must  
be a place where:

• Every person feels safe and valued

• All students can develop into responsible 
and successful citizens

• The individual’s needs for belonging and 
empowerment are met

• All students can enjoy success and strive  
for excellence

• Difference is acknowledged, accepted  
and celebrated

•  Students actively participate in the learning 
process

• All members of the School community 
demonstrate respect for each other, others’ 
property and the name of Perth College

• All students accept responsibility for their 
own behaviour

• Students have a voice

Behaviour management is based on the student’s 
individual needs and circumstances. The pastoral 
care program is very proactive, and staff work 
primarily on positive actions and reinforcement 
rather than towards a punitive outcome.

Restorative justice underpins Perth College’s 
behaviour management procedures. Restorative 
justice is a philosophy and a theory of justice 
that emphasises bringing together everyone 
affected by an issue to address needs and 
responsibilities, and to heal the harm to 
relationships as much as possible. The program 
is based on respect, responsibility, relationship-
building, and relationship-repairing, focusing 
on mediation and agreement rather than 
punishment.  One of the more appropriate 
actions is to empower students to “make things 
right” and to decide on their own consequences 
for their actions. This may be an apology, 
mentoring or coaching younger students, or 
completing community service. 
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Below is our Behaviour Management Framework  
which guides the way we respond to inappropriate  
or concerning behaviour.

STUDENT BEHAVIOUR

LEVEL OF  
CONCERN

SAMPLE 
BEHAVIOURS RESPONDERS CONSEQUENCES

Minor 
Concern

Uniform infringement

Use of mobile phone without 
permission

Late to class, Kaya, Chapel, 
assembly, House meetings

Disruptive or inappropriate 
talking in class

Lack of organisation, effort  
or participation

Incomplete homework

Littering

Any classroom 
teacher or Kaya 
teacher

Discussion between student 
and responding teacher to 
clarify school expectations 
and values

Take appropriate action (eg 
move student, confiscate 
phone or jewellery and take to 
the Hub)

Apply House demerit points

Inform Kaya teacher 

Moderate 
Concern

Repeat uniform infringement

Repeat use of mobile phone 
without permission

Inappropriate use of 
technology

Inappropriate language

Failure to follow instructions

Insolence, rudeness or 
disrespect 

Persistent lateness to class, 
Kaya, Chapel, assembly, House 
meetings 

Persistent disruptive behaviour

Any classroom 
teacher or Kaya 
teacher

Discussion between student 
and responding teacher to 
clarify school expectations 
and values

Suggest strategies to address 
behaviour

Inform Kaya teacher, Head of 
Year, Head of Department (for 
classroom incidents) and Head 
of Boarding (for boarding 
students) 

Take appropriate action (eg 
confiscate phone or jewellery 
and take to the Hub, lunchtime 
reflection for lateness, contact 
parents)

Apply House demerit points

Kaya teacher or Head of Year 
to follow up with student, 
investigate possible emotional, 
learning or medical issues 
and support with appropriate 
strategies 
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High 
Concern

More than 10 demerit points 
accumulated over a term

Persistent inappropriate 
language, insolence, rudeness 
or disrespect to others

Inappropriate use of 
technology or social media

Truancy

Plagiarism, cheating or 
collusion

Teasing, taunting or malicious 
behaviour

Fighting 

Inappropriate comments or 
behaviour

Racist comments or behaviour

Any classroom 
teacher or Kaya 
teacher, Head of 
Department, Head 
of Year, Dean of 
Students, Dean 
of Learning and 
Teaching, Head of 
Senior School

Discussion between student 
and responding teacher to 
clarify school expectations 
and values

Intervention by Head of Year, 
Head of Department, Dean 
of Students, Dean of Learning 
and Teaching

Parents contacted, parent 
meeting

Take appropriate action (eg 
lunchtime reflection, marks 
penalty, reflective essay, 
apology, in-school suspension, 
out-of-school suspension, 
loss of privileges, community 
service etc)

Kaya Teacher or Head of 
Year follow up with student, 
investigate possible emotional, 
learning or medical issues 
and support with appropriate 
strategies

Possible referral to Counsellor, 
Psychologists or external 
agencies

Extreme 
Concern

Bullying or intimidating 
another student

Intentional or persistent  
racist comments, language  
or behaviour

Persistent inappropriate 
comments or behaviour

Theft

Drugs or alcohol 

Serious social media breaches

Assault 

Any classroom 
teacher or Kaya 
teacher, Head 
of Year, Dean of 
Students, Head 
of Senior School, 
Principal

Discussion between student 
and responding teacher to 
clarify school expectations 
and values

Intervention by Dean of 
Students, Head of Senior 
School or Principal

Parents contacted, parent 
meeting

Take appropriate action (eg 
suspension, possible exclusion, 
referral to police)

Head of Year or Dean of 
Students follow up with 
student, investigate possible 
emotional, learning or medical 
issues and support with 
appropriate strategies

Possible referral to Counsellor, 
Psychologists or external 
agencies
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POLICIES

These aren’t the only policies, but we’ve 
included a list of some of the most  
important ones below.

NETWORK ACCESS 
GUIDELINES FOR STUDENTS 
Students at Perth College are privileged to have 
the use of extensive, advanced information 
technology resources. The School gives 
students free access to these resources and 
trusts them to appreciate and care for these 
resources by using them responsibly and for 
educational purposes. The following points 
address not only Perth College policy, but also 
the legal requirements under Australian Law. 

USE OF RESOURCES

• All resources are to be used for educational 
and personal enrichment purposes only. The 
playing of games and the storing of music 
are not appropriate uses.

• Storing of videos and music on the school 
network is not permitted, regardless of whether 
it was legally obtained or otherwise. Legally 
obtained music and videos may be stored on 
the local disk (C Drive) of a PLD in accordance 
with the issuer’s Acceptable Use Policy.

• All resources, including power, paper and 
disk space, must be used with care and not 
wastefully.

• Technology must never be used to harass, 
bully or damage others.

•  Accessing, viewing or downloading material 
that is illegal, or not in line with the School’s 
ethos, is not permitted.

•  Eating and drinking in laboratories or near 
technology is not permitted.

• No software may be installed on any school 
device except those covered by the Learning 
Powered by Technology program (ie 
personal learning devices).

• All use, including Internet and email, is 
logged and can be monitored.

• Students are expected to check their  
school email at least daily. 

DATA SECURITY AND PRIVACY

• A student must keep their password 
confidential – it should not be divulged to 
any other person.

• Students must not attempt to acquire another 
user’s password and gain access to their account.

• A computer account allocated to a student is 
for their use only.

STUDENTS MUST NOT:

• Attempt to access, examine, disclose, copy, 
rename, delete or modify another user’s data.

• Attempt to recover deleted data that does 
not belong to them.

• Attempt to subvert any restrictions imposed 
on their use of the resources.

Important  
policies to know
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LEGAL (LAW OF AUSTRALIA) 
REQUIREMENTS

Only software obtained legally is to be used 
on Perth College computing equipment. The 
penalties for breaching copyright are very 
high. All users of Perth College equipment are 
warned that any such breach is the liability of 
the user and Perth College will not be liable for 
any breaches made by users. Any user found 
in possession of illegal software may have it 
deleted immediately by ICT Services. Software 
provided for use must not be copied from Perth 
College PLDs unless authorised by ICT Services.

SAFETY

The student email account is only provided for 
educational use and should not be used for any 
other purpose. This email address identifies 
an individual as a student at Perth College and 
use of this email for other web purposes puts 
students at risk. A student should not divulge 
personal details, including personal address or 
phone number.

CONSEQUENCES

If a student is found in breach of the School’s 
trust, privileges may be withdrawn. The School 
will closely monitor any student suspected 
of misusing equipment, the Internet or other 
programs, and will act decisively when a breach 
of responsible behaviour is discovered. Parents 
will be informed if the breach is serious.

MOBILE COMMUNICATION 
POLICY 
Perth College recognises that the use of mobile 
technology (phones, smart watches etc) is part 
of modern life. Responsible and ethical use of 
these devices is paramount.

Personal digital technology devices may only be 
used by students before or after school unless 
permission is granted by a staff member. They 
can be used in the grounds up until 8.20 am or 
after 3.15 pm. At all other times, these digital 
devices must be turned off and kept in the 
student’s locker.  Smart watches etc must be 
handed in during tests.

Advanced permission must be obtained before 
recording audio, video or still images of any 
person. No recording can be posted to any 
social media sites unless directed by the teacher. 
Technology is never to be used to harass or 
damage others.

Any device not issued by Perth College is the 
responsibility of the student. Perth College is not 
responsible for any loss or damage. 

A device may be confiscated in the event of 
improper use and the contents perused by any 
staff member. Parents will be informed if the 
breach is serious and consequences will apply.
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POLICIES

ASSESSMENT POLICY 
The word “assessment” comes from the Latin 
asseddere, to sit beside, and reflects the notion 
of assessment being more than just testing and 
measuring but an ongoing process of teachers 
giving feedback and planning subsequent 
learning opportunities. Assessment can be 
diagnostic (to determine a student’s learning 
readiness), formative (conducted during the 
learning cycle) or summative (at the end of the 
learning cycle).  

DIAGNOSTIC ASSESSMENT 
Provides opportunities to use assessment to 
determine the nature of students’ learning 
difficulties as a basis for providing feedback  
or intervention.  

Assessment for learning 
Enables teachers to use information about 
student progress to inform their teaching.

FORMATIVE ASSESSMENT  
Focuses on monitoring to improve student 
learning (eg oral responses, teacher 
observations, quizzes etc) 

Assessment as learning 
Enables students to reflect on and monitor  
their own progress to inform their future 
learning goals.

SUMMATIVE ASSESSMENT  
Can indicate standards achieved at particular 
points for reporting purposes. (eg tests, 
common assessment tasks, examinations) 

Assessment of learning 
Assists teachers to use evidence of student 
learning to assess student achievement against 
goals and standards.

In each course, several assessment tasks occur 
during the semester and year. Some tasks are 
completed in-class and others are completed 
out-of-class. Each task provides evidence of 
student progress.

The teacher uses all assessment tasks when 
assigning a grade at the completion of a unit of 
work. The requirements for each assessment 
task will be clearly described in writing (ie what 
the student needs to do, often indicating the 
steps involved for extended tasks). The criteria 
against which the task will be marked will also 
be provided.

On-balance judgements are professional 
decisions made by teachers about the overall 
quality of a student’s work that best matches 
the achievement standards or criteria. Teachers 
make on-balance judgments about the 
evidence in student work:

• In individual assessments for monitoring, 
formative or summative purposes

•  Based on a collection of evidence of student 
work that has been planned to provide 
sufficient evidence of achievement in relation 
to the curriculum content and achievement 
standards selected for summative purposes.

An on-balance judgment does not 
involve averaging a grade across different 
assessments. When reporting, teachers use 
the collection of evidence or folio of selected 
student work to make an on-balance judgment 
about how well the evidence in student 
responses to the range of assessments 
matches the observable qualities described 
in the achievement standards or grade 
descriptions. The on-balance judgment 
represents the student’s achievement at the 
time of reporting.
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STUDENT RESPONSIBILITIES

It is the responsibility of the student to:

• Attempt all in-class assessment tasks on the 
scheduled date and submit all out-of-class 
assessment tasks by the due date

• Maintain a good record of attendance, 
conduct and progress (a student who is 
absent from a class for five lessons or more 
per term is deemed to be ‘at risk’ of not 
achieving the best possible result)

• Initiate contact with teachers concerning 
absence from class, missed in-class 
assessment tasks, requests for extension 
of the due date for out-of-class assessment 
tasks or other issues pertaining to 
assessment

• Maintain assessment files and folios for each 
subject that adhere to the requirements 
for the maintenance/retention of the file 
as specified in the Course Outline for the 
course. The file may be called for at any time 
to justify the grade that has been given. It is 
the student’s responsibility to keep this file 
in a neat and orderly manner and to be able 
to produce this file with one day’s notice

TEACHER RESPONSIBILITIES

It is the responsibility of the teacher to:

• Develop a teaching and learning program 
that meets syllabus requirements

• Provide students (electronically/hard copy) 
with a course outline and an assessment 
outline at the start of the course

• If any amendments need to be made to 
this information, the teacher will ensure all 
students are advised

• Ensure that all assessment tasks are fair, 
valid and reliable

• Use a range of assessment tools in 
accordance with the syllabus for each course

• Make provision for students who miss an 
assessment for valid reasons

• Adjust assessment conditions for nominated 
students

• Provide students with timely assessment 
feedback and guidance about how best to 
undertake future tasks

• Maintain accurate records of student 
achievement

• Use student achievement information when 
planning teaching programs

• Meet School and external timelines for 
assessment and reporting

• Inform students and parents of academic 
progress, particularly if a student’s 
performance is of concern

• Participate in Learning Conference meetings

• Use data from national and state-wide 
assessments to inform their judgements 
about student achievements

• Engage in consensus/moderation activities 
and make use of support materials including 
Judging Standards (achievement standards, 
assessment pointers and annotated 
work samples) to make valid and reliable 
judgements on student achievement

PARENT/CARER RESPONSIBILITIES

It is the responsibility of the parent/carer to:

• Provide information to the School upon 
enrolment if their daughter has specific 
learning needs so that the School can 
provide the most appropriate learning 
program. This includes information 
regarding any diagnosed learning or physical 
impairment

• Contact the teacher in the first instance if 
they have any concerns about performance 
in a specific course

• Contact the Kaya Teacher or Head of Year 
if there is a general academic, social or 
emotional problem

• Make appointments with teachers for 
Learning Conference meetings and at other 
times as needed
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• Provide evidence for absence when their 
child is absent from an assessment or test 
(eg medical certificate)

Assessment forms an important part of the 
learning program. The purpose of assessment 
is to:

a) Monitor progress and provide feedback  
for future learning

b) Determine overall achievement for  
reporting purposes

A student has completed a subject when  
they have attended the lessons and completed 
the assessment program. She will then be 
deemed eligible to be awarded a mark/grade 
for that subject.

MODIFICATION OF THE  
ASSESSMENT OUTLINE

When a student’s specific learning needs 
do not allow them to complete a particular 
assessment task, the teacher may modify 
the task in consultation with the Head of 
Department, Head of Learning Engagement and 
the Dean of Learning and Teaching. An Individual 
Education Plan will be developed showing any 
modifications to the assessment outline.

When a student’s personal circumstances or 
cultural beliefs limit their capacity to complete 
a particular assessment task, the teacher, in 
consultation with the student and Head of 
Department, may modify the task or negotiate 
a variation to the submission date. The teacher 
will consider fairness for all students when 
making decisions about adjusting timelines for 
a particular student.

WHAT HAPPENS IF A STUDENT IS 
ABSENT FROM AN ASSESSMENT?

Any student who is absent from an in-class 
assessment item will be given zero, unless: 

• A medical certificate is presented  
to the teacher

• The parents/guardians contact the subject 
teacher to discuss the absence as soon as 
possible, preferably on the morning of the 
assessment

• Alternative arrangements have been 
negotiated between the student and the 
teacher in advance

The result of this may be a lower-than-expected 
final grade or a student could be deemed to 
have not completed the course, unless:

WHEN THE REASON FOR ABSENCE  
IS SATISFACTORY, A STUDENT MAY  
BE REQUIRED TO:

• Complete the assessment upon return  
(if necessary, before or after school)

• Sit a similar assessment as soon as possible

In exceptional circumstances, a statistical 
method may be used to provide an  
estimated mark.

In the case of prolonged absence due to injury, 
illness or other serious circumstance, contact 
must be made with the Dean of Learning 
and Teaching or Dean of Students. Extended 
periods of illness will result in lower levels 
of achievement or a student not fulfilling 
requirements for the course.

WHAT HAPPENS IF A WORK SUBMISSION 
DATE IS MISSED?

Assessment tasks are given to students with 
sufficient time for completion. It is the student’s 
responsibility to negotiate any extensions with 
their teacher if there are special circumstances. 
This should be done well before the due 
date. Failure to submit work may result in the 
following penalties:

• A minimum of a 10% reduction for one day 
late and a progressive reduction of at least 
10% per day thereafter

• Achievement in the unit of work  
will be affected

POLICIES
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Any assessment still overdue must be 
completed to a satisfactory level and parents/
guardians will be notified.

Events that can be rescheduled are not valid 
reasons for non-completion or non-submission 
of an assessment task (eg participating in a 
co-curricular activity, sitting a driving test or 
preparing for a school ball). Family holidays 
during school time are not considered to be 
a valid reason for non-completion or non-
submission of an assessment task.

SUBMISSION OF ASSESSED WORK

When work is submitted by electronic means, 
such as upload to SPACE or email, such work is 
considered as not submitted unless the teacher 
has acknowledged receipt. If submitting work 
by electronic means, students should take 
a screenshot of their successfully uploaded 
submission or keep records of emails. Students 
are also responsible for regularly saving and 
backing up their work. Technology malfunctions 
are not considered to be valid reasons for non-
completion or non-submission of an assessment 
task. The teacher should determine a secure 
method for the submission of assessment tasks. 
In the case of a catastrophic event, the School 
will make appropriate modifications to the 
assessment program. 

RETENTION AND DISPOSAL OF  
STUDENT WORK

Students are responsible for retaining all their 
marked written assessment tasks and/or folios. 
This material is required by the teacher(s) 
when assigning grades at the completion 
of the course and may be required by the 
School Curriculum and Standards Authority for 
moderation purposes. 

Each Department determines how marked 
written assessment tasks and/or folios are 
maintained and stored (either by students or 
by the School). This procedure will be included 
in course outlines.

If the School retains the assessment tasks 
these are kept securely, and students will 
have access for revision purposes. The 
School retains the files until the marks have 
been accepted by the School Curriculum and 
Standards Authority. All materials not collected 
by the students will be securely disposed of by 
the School.

CHEATING, COLLUSION OR PLAGIARISM 

All work submitted must be the work of the 
student. Students are not permitted to submit 
for marking, as original, any work which 
contains:

• Identical or similar material to the work 
of another person (eg another student, a 
parent, a tutor)

• Identical or similar material to a published 
work unless the source is acknowledged in 
referencing or footnotes

Students must not cheat (ie engage in a 
dishonest act to gain an unfair advantage).

If a student is believed to have engaged in 
cheating, collusion or plagiarism, the teacher 
will refer the matter to the relevant Head 
of Department and Dean of Learning and 
Teaching.

If it is demonstrated beyond reasonable 
doubt that a student has cheated, colluded or 
plagiarised, one of the following penalties will 
apply:

• A mark of zero for the whole assessment task

• A mark of zero for the part of the 
assessment task where the teacher 
can identify that it has been copied or 
plagiarised

The student may be allowed to resubmit 
the work for marking or feedback with an 
appropriate penalty. The parent/guardian will 
be informed of the situation and the outcome 
of investigation. 
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HOW TO QUERY AN ASSESSMENT  
MARK OR GRADE

If a student has a query about an assessment 
mark or grade, she should see the subject 
teacher in the first instance, then the Head of 
Department who may refer the situation to the 
Dean of Learning and Teaching.

ASSESSMENT FREQUENCY POLICY

Purpose: 
To make the assessment load for students 
better distributed so that they can perform  
to the best of their ability. 

Years 7, 8, 9 and 10
In Years 7 to 10, a maximum of three tests, 
assessments or assignments (or equivalent)can 
be scheduled on any one day. A test, assignment 
or assessment is a task that requires significant 
out-of-class preparation time and/or requires a 
50-minute period to complete. 

Years 11 and 12
In Years 11 and 12, one assessment can 
be scheduled per week per subject. A test, 
assignment or assessment is a task that requires 
significant out of class preparation time and/or 
requires a 50-minute period to complete. 

STUDENT BULLYING  
AND HAR ASSMENT 
Bullying is any behaviour that is unwelcome, 
degrading, intrusive, intimidating, violent, 
abusive, or offensive to a person. It is a 
targeted and repeated behaviour or action, 
intended to cause physical, social, emotional 
or psychological harm to another person. 
Characterised by an imbalance of power, 
bullying can be defined by the impact it has on 
the vulnerable person. Every member of the 
Perth College community has the right to be 
treated with respect, dignity and courtesy.

Harassment is any behaviour that targets an 
individual or group for an unacceptable reason 
such as identity, race, culture, ethnic origin, 
religion, physical characteristics, gender, sexual 

orientation, marital, parenting or economic 
status, age, ability or disability. Harassment 
offends, intimidates or creates a hostile 
environment, but is not necessarily a repeated 
behaviour or forms a pattern.

Violence is the intentional use of physical force 
or power, threatened or actual, against another 
person(s) that results in psychological harm, 
injury or, in some cases, death. It may involve 
provoked or unprovoked acts and can be a single 
incident, a random act or can occur over time.

By nature, bullying can be verbal, emotional, 
psychological, physical or may occur through 
misuse of technology.

Verbal bullying includes, but is not limited 
to, name calling, ‘putting people down’ either 
to their face or behind their back, teasing in 
person, comments about appearance, culture 
or religion, offensive or annoying messages/
phone calls or sending notes.

Emotional or psychological bullying includes, 
but is not limited to, deliberately ignoring or 
excluding others from the group or withdrawal 
of friendship, acts of extortion such as 
demanding someone provides copies of notes/
assessments, pressuring others to act against 
their wishes, spreading rumours or stalking.

Physical bullying and property abuse 
includes, but is not limited to, unwanted 
physical touching, physical violence such 
as kicking, pinching, pushing, scratching, 
slapping, biting, or tripping someone, stealing 
money, interfering with someone’s belongings, 
damaging personal items, repeatedly hiding 
someone’s possessions or throwing objects 
with the intent to injure or annoy.

Cyber bullying includes, but is not limited to, 
spreading gossip and rumours of a personal 
nature through social media, chat rooms, 
instant messaging programs, email, phone 
and internet, sending offensive text/phone/
email messages including photos and videos, 
using a person’s screen name to pretend to 
be them (setting up a fake account), sexting, 
intentionally excluding others from an online 
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group, posting personal information including 
photos and video on internet sites and social 
media without permission to cause distress 
and humiliate or using technology to cause 
harm to others.

Sexual bullying includes, but is not limited 
to, taunts about body parts and development, 
teasing about sexual orientation, unsolicited 
sexual attention from another or notes or 
pictures depicting sexual content.

What Bullying is Not – there are many negative 
situations which, while being potentially 
distressing for students, are not bullying.

These include:

• Mutual conflict situations which arise where 
there is disagreement between students but 
not an imbalance of power. Mutual conflict 
situations need to be closely monitored as 
they may evolve into a bullying situation

• One-off acts of aggression or meanness, 
including single incidents of loss of temper, 
shouting or swearing

PERTH COLLEGE UNDERTAKES TO:

• Promote a supportive environment  
which encourages the development of 
positive relationships between staff, 
students and parents

• Explore personal strengths, friendship and 
social dynamics, personal best philosophy 
through Pastoral Care programs and the 
InsideOut program

• Work pro-actively with students in dealing 
with conflict resolution

• Provide appropriate disciplinary action  
when warranted

• Provide appropriate counselling for students

• Promote regular anti-bullying messages 
among students

• Undertake surveys of student wellbeing and 
bullying behaviour and, where possible, follow 
up with identified perpetrators and targets

• Engage student groups (eg Student 
Representative Council, Student Executive) 
to instigate anti-bullying initiatives 

• Promote responsible bystander behaviour 
among students, staff, parents and carers

PERTH COLLEGE EXPECTS  
ALL STUDENTS TO:

• Contribute to the development and 
maintenance of a positive and supportive 
school environment

• Participate in Pastoral Care programs and 
the InsideOut program

• Refuse to be involved in any bullying 
behaviour or situation

• Acknowledge that one’s own behaviour 
impacts on others

• Actively participate in mediations to resolve 
bullying and take steps to change behaviour

• Be responsible bystanders and work to 
reduce incidents of bullying

• Report any bullying behaviour they observe 
or suspect is occurring

• Encourage victims to seek help from adults

• Use technology for learning and healthy 
social interactions

PERTH COLLEGE EXPECTS PARENTS TO: 

• Support the School’s Student Bullying and 
Harassment Policy and procedures

• Watch for signs of distress in their child,  
such as school refusal or withdrawal from 
normal activities

• Encourage their child to freely discuss any 
incidents of bullying or harassment with them

• Inform the School if bullying is suspected. 
Contact the Kaya Teacher and/or Head of Year

• Discourage their child from retaliating to 
incidents of bullying

• Actively supervise their child’s use of 
technology, including use of mobile phones, 
websites, social media, chat rooms, email and 
discussion groups
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• Consider the possibility that their child may 
bully other people and work with the School 
to modify their behaviour

ACTION TO BE TAKEN BY STUDENTS:

• If being harassed or bullied, make it known 
to the person that their comments, actions 
or behaviours are unwelcome and ask them 
to stop

• If the harassment or bullying continues, 
consider your own actions and if a change in 
your behaviour could make a difference

• If the harassment or bullying continues, tell 
someone. Talk it over with a trusted adult 
(eg your parents, Kaya teacher, classroom 
teacher, School Counsellor) and make a plan 
to deal with the problem. Follow it through 
and, if the harassment or bullying stops, no 
further action is required

• If the harassment or bullying does not stop, 
report the matter to your Head of Year, who 
will consult with the Dean of Students to 
resolve the issue

Bullying and harassment is taken seriously 
and the student coming forward is supported 
during the process. Incidents will be 
investigated using the no-blame approach, 
where discussions with the students involved 
are used to ascertain the nature and extent 
of the problem. In many cases, a cause is 
identified and actions are taken to change 
the behaviours and attitudes of the students 
involved. Restorative practices, including 
mediation, is the preferred course of action 
and are particularly effective in dealing 
with bullying. For subsequent or serious 
incidents, parents will be informed and 
further action taken as deemed appropriate 
in the circumstances. Disciplinary action is 
taken where necessary, generally in cases 
where mediation has not resulted in a change 
in behaviour, where a serious incident has 
occurred, or when there is a substantiated 
repeated bullying behaviour.

STUDENT DRUG AND 
ALCOHOL POLICY
Perth College aims to provide a healthy, safe, 
supportive and nurturing environment for 
students. The effects of drug use on the 
individual, the family and community are 
evident in our society and associated problems 
are often of a most serious nature. The 
possession, use, or supply of drugs including 
alcohol is taken very seriously and the School 
will respond in a manner which protects the 
safety and wellbeing of its students.

For the purpose of this policy, a drug is 
defined as any substance, with the exception 
of food and water, which, when taken into 
the body, alters its function physically and/or 
psychologically. This definition includes all legal 
and illegal drugs, including alcohol, tobacco, 
e-cigarettes including vaping, cannabis, 
depressants, stimulants, hallucinogens, 
solvents and others. This policy does not 
apply to the use of substances under medical 
prescription whilst used as prescribed.

Perth College educates students about drug 
issues and the dangers of drug use and abuse. 
The Health Education Program is conducted 
by teachers or external presenters who are 
appropriately trained and incorporates a 
combination of factual information, attitude and 
values clarification and decision-making skills.

The following are a list of expectations Perth 
College has with regards to drugs and alcohol:

•  Perth College is a smoke free area and 
smoking by staff, students or visitors is not 
permitted.

•  The possession, supply and consumption 
of any illegal drug is not permitted. This can 
include prescription drugs when supplied to 
a person other than the intended patient, 
rendering their possession illegal.

•  Students including those over the age of 18 
are not to supply drugs or alcohol at any time.
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•  Alcohol can only be consumed on School 
property or at School events by people 
who are over 18 years of age. Authorised 
functions and events must have the 
prior approval of the Principal. Students, 
including those over 18 years of age, are not 
permitted to possess or consume alcohol on 
School property or at any School function or 
School sponsored occasion. 

•  Students including those over the age of 18 
are never to consume alcohol, partake in 
tobacco, cannabis or any other drugs whilst 
wearing their School uniform, nor should 
they be in licenced premises in their School 
uniform.

•  If a student is suspected of having drugs 
or alcohol in their possession, their locker 
and/or belongings will be searched by 
Perth College staff. Perth College does not 
permit students, including those over 18 
years of age, while on School premises, at or 
travelling to or from any School function or 
School sponsored occasion to:

•  possess, supply, trade or smoke tobacco 
products or vaping products;

•  possess, supply, trade or consume 
alcoholic beverages;

•  inhale solvents deliberately;

•  possess, supply or trade drug-related 
equipment such as syringes, bongs, pipes, 
etc.

•  possess, supply or trade or use 
prohibited drugs in accordance with the 
Misuse of Drugs Act 1981; and/or

•  supply or trade legal drugs or possess 
legal drugs.

Sanctions will be applied to students who 
are found to have drugs or alcohol in their 
possession or attempt to influence others in 
illegal behaviours.

In the event of a student believed to be 
under the influence of alcohol or a drug it is 
recommended that an immediate assessment 
of the condition of the student should be 
made by the Health Centre staff or a Doctor. If 
necessary, first aid should be administered. The 
School will attempt to notify parents before any 
referral for medical attention, however, this is 
not always possible and therefore contact will 
be made as soon as possible following referral.

The School regards student possession, use 
and or/distribution of drugs or alcohol as 
serious. Sanctions available to the School 
include:

• informing parents or guardians;

• providing counselling;

• loss of privileges including Boarding House 
gating in the case of boarders;

• removal from leadership roles or other 
responsibilities including selection for trips 
and tours;

• referral to an external agency;

• notification to the WA Police;

• suspension from School;

• interview with the Principal prior to re-
admission to the School; and/or

• expulsion from School.

The Principal will deal with each student 
on an individual basis, after the incident 
has been investigated and will consider the 
circumstances of the student and the facts 
available in making her decision. All contact 
with outside agencies in relation to any drug 
matter will be made only by the Principal. This 
includes the media and the WA Police.
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BOARDING STUDENTS

While out on leave from the Boarding House, 
boarders are expected to behave in a sensible 
manner and make responsible choices. They 
should be aware that they are representing the 
School and need to act accordingly. Boarders 
should not return to the Boarding House from 
any leave having recently consumed alcohol, 
taken any other drug or in an intoxicated state. 
Hosts should be made aware, by parents, and 
the Head of Boarding, of their Duty of Care 
during leave periods. Parents and hosts should 
supervise  the boarders and know where they 
are at all times, as well as what activities they 
are involved in and whether drugs, particularly 
alcohol will be accessible. Role modelling to the 
younger boarders is of the utmost importance 
and anyone glorifying the fact that they have 
consumed alcohol or taken illegal substances, 
will be dealt with according to the sanctions 
outlined in this policy.

Boarders are prohibited from:

•  bringing drugs or alcohol onto School 
premises, into the Boarding House or being 
in possession of a drug or obtaining or 
supplying any drug to another boarder or 
being impaired by a drug while under the 
care of the Boarding staff.

•  bringing the School and/or the Boarding 
House into disrepute for any reason 
associated with drugs or alcohol, whether or 
not the student is in the care of the Boarding 
House at the time.

The Head of Boarding and authorised staff may 
search a student or a student’s possessions, 
without their consent, where they have 
reasonable grounds for suspecting that a 
student has drugs or alcohol in their possession.

If staff believe a student possesses a drug or 
alcohol, it may be appropriate for a member of 
staff to carry out:

• a search of outer clothing and bags; and/or

• a search of School property, e.g. students’ 
lockers or safes/wardrobes/desks; and/or

• a search of personal property (e.g. bag or 
pencil case within a locker).

Searches will be conducted in such a manner 
as to minimise embarrassment or distress. Any 
search of a student or their possessions will be 
carried out in the presence of the student and 
another member of staff. If drugs or alcohol are 
found, the Principal or authorised staff member 
will dispose of the items or hand to the WA 
Police if appropriate to do so. Sanctions apply 
as above.
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